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The Mission of VANTAGE 

Minnetonka Advanced  

Professional Studies  

 

The VANTAGE program commits to providing courses and 

experiences that meet the needs of both our students and our 

business partners.  For our students, we commit to instilling in 

them the knowledge, skills, and attitudes which will enable 

them to thrive within a chosen professional field and to 

differentiate themselves in a challenging and competitive 

environment.  For our industry partners, we commit to 

delivering to them project-based services which have a 

material and positive impact upon their enterprises and allow 

them to support and nurture the development of young 

professionals in a cost effective and beneficial manner to both 

the partner and the student.  
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VANTAGE Administration 

Contact Information 

Dr. Dennis Peterson 
Superintendent of Schools  
952-401-5004 
 
Eric Schneider 
Assistant Superintendent of Instruction 
952-401-5010 
eric.schneider@minnetonkaschools.org 
 
Jeff Erickson 
Minnetonka High School Principal 
952-401-5702 
jeffrey.erickson@minnetonkaschools.org 
 
Teri Braun 
VANTAGE Office Assistant 
952-224-0380 
teri.braun@minnetonkaschools.org 
 
VANTAGE Bell Schedule (3 credit classes) 

Morning Session: 7:45 am - 10:30 am 

Afternoon Session: 11:55 am - 2:40 pm 

 

VANTAGE Bell Schedule (2 credit classes) 

Morning Session: 7:45 am - 9:30 am 

Afternoon Session: 12:55 pm—2:40 pm 
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VANTAGE Strands/Courses, Instructors 

and E-mail Addresses 

 
VANTAGE Business, Technology, and Media Strand 

Course Instructors E-mail Address 

 

Business in a Leah Dasovich  
Global Economy leah.dasovich@minnetonkaschools.org 
 
   Stephanie Lolich 
   stephanie.lolich@minnetonkaschools.org 
    
   Scott Mayerle 
   scott.mayerle@minnetonkaschools.org 
 
    
Business Analytics Matt Breen 
   matt.breen@minnetonkaschools.org 
 
   Erik Sill 
   erik.sill@minnetonkaschools.org 
 
 
Health Sciences Christina Lee 
   christina.lee@minnetonkaschools.org 
 
   Matt Moran 
   matt.moran@minnetonkaschools.org 
 
   Stephanie Nelson 
   stephanie.nelson@minnetonkaschools.org 
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VANTAGE Strands/Courses, Instructors 

and E-mail Addresses 

 
VANTAGE Business, Technology, and Media Strand 

Course Instructors E-mail Address 

 

Design + 
Marketing             Melanie Mozingo  
   melanie.mozingo@minnetonkaschools.org 
 
   Stephanie Lolich 
   stephanie.lolich@minnetonkaschools.org 
 
    
Digital Journalism Mary Hedstrom 
   mary.hedstrom@minnetonkaschools.org 
 
   Paul Olson 
   paul.olson@minnetonkaschools.org 
 
Global Food   Kim Meehan 
Sustainability kimberly.meehan@minnetonkaschools.org 
 
   Dawn Norton 
   dawn.norton@minnetonkaschools.org 
 
 
VANTAGE Administration 
 
   Erik Sill:  Student Support  
      Services 
   Melissa Olson: Business Development 
      & Department Chair 
   melissa.olson@minnetonkaschools.org 
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Introduction 

The VANTAGE Minnetonka Advanced Professional Studies 

(VANTAGE) Parent/Student Handbook (Handbook) is your resource 

for guidelines and procedures specific to the VANTAGE program.  All 

Minnetonka High School (MHS) policies and procedures also apply.  

The guidelines and procedures in the Handbook will be enforced 

above and beyond those stated by MHS and that have been ap-

proved by MHS Administration.  So as to not be repetitive, the Hand-

book only includes VANTAGE additions to policies of MHS and 

should be referenced as such.  

 

Maintaining Status in VANTAGE 

Students who have been accepted into the VANTAGE program have 

demonstrated a desire to work in a project and problem-based real 

work environment, are willing to comply with industry ethics and have 

completed the course prerequisites. By accepting this                            

opportunity students are becoming a member of a unique community 

of like-minded individuals with the expressed goal of preparing for 

college and a chosen profession.  All VANTAGE students are self-

motivated individuals who have an honest desire for learning and  

enjoy being actively involved in their education.  Students and the 

faculty at VANTAGE bear mutual responsibility for the development 

and success of the program.  

Although students have enrolled in a particular VANTAGE course(s), 

VANTAGE is not a high school, but a high school program.  It is a                  

program that has the expressed mission of providing authentic                 

profession-based educational opportunities.  VANTAGE courses are 

markedly different from high school courses and thus impose unique 

demands on the student.  Because VANTAGE students are integrat-

ed into the local (and sometimes global) professional and research           
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communities, attendance, behavior, and academic standing within 

VANTAGE and within the home high school take on an even greater  

importance.  Students’ behavior reflects on the VANTAGE program 

and collectively creates and molds the program’s future reputation 

and standing in the community.  Should a student’s professional be-

havior at VANTAGE or in the home high school not meet the expecta-

tions of VANTAGE, the student may be removed from the VANTAGE 

program or not allowed to continue in VANTAGE for subsequent 

school semesters.  

 

Defining VANTAGE Professional Skills 

Professional skills provide guidelines for acceptable behavior by     

organizations in both their strategy formulation and day-to-day            

operations.  A professional approach is necessary to both VANTAGE 

program success and a positive program image.  Industry partners, 

parents, students, and all interested parties expect professional and 

responsible practices.  VANTAGE chooses to make a public commit-

ment to ethical business by expressing codes of conduct and guide-

lines.  In doing so, these guidelines must translate into action by VAN-

TAGE students, instructors, administration and industry partners.  The 

guidelines enclosed in this document further outline specific responsi-

ble and ethical behavior inclusive of, but not limited to, adherence to 

safety standards, attendance and timeliness, team work and commu-

nication, respectful relationships with mentors and guest instructors, 

proper use of technology and hardware and respectful use of and 

confidentiality of physical and intellectual property. Demonstration of 

professional skills is part of VANTAGE students’ grades.  

 

 

Attendance 

An absence is defined as a time or an occasion when the student is 
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not in attendance for VANTAGE learning (class and/or off-site work in 

the professional community) for an entire day, class period or departs 

VANTAGE early.  Parents and students should refer to the Minneton-

ka Public Schools Attendance and Truancy Policy to review guide-

lines and responsibilities. Similar to the high school policy, any stu-

dents that will miss VANTAGE due to a school event or activity, are 

still required to make arrangements ahead of time and complete any 

necessary work.  

It is the requirement of VANTAGE that students should adhere to their 

respective schedules, meaning that students should be at VANTAGE 

and begin to work on time, and continue to work for their entire                

VANTAGE schedule, except for scheduled breaks, or when required 

to leave on authorized VANTAGE or MHS business.  Late arrivals, 

early departures, or other unanticipated and unapproved tardiness 

and absences from the students’ regular VANTAGE schedule can be                   

disruptive and should be avoided.  

A student who can anticipate that s/he may be late for VANTAGE, 

needs to leave VANTAGE early or may be absent, should inform his/

her instructor ahead of time to the extent possible.  Students arriving 

late to VANTAGE due to zero hour commitments at the high school 

must bring a pass from the instructor at the high school.  

On such occasions when the student will be tardy or absent from 

VANTAGE, the following actions are required:  

1. The student must contact his/her instructor no later than 15 

minutes after the student’s regularly scheduled arrival time, or as 

soon as possible in the case of an emergency situation or sudden 

illness or injury. 

2. Every effort must be made by the student whenever possible to 

communicate to his/her instructor via text or phone. 

3. The student must be sure to inform his/her instructor of the         

expected duration of any absence and if circumstances change, 

promptly update his/her instructor so that work assignments and 
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projects can be adjusted if and to the extent necessary.  

 

Unaccounted tardiness is an unprofessional behavior and is                     

unacceptable.  A note of tardiness will be kept in the student’s file and 

considered during grading for not adhering to professional skills.  If 

tardiness is a consistent issue disciplinary action may be taken. Tardi-

ness will also be marked in the Skyward system. 

 

VANTAGE Excused Attendance for Illness 

If a student’s excused attendance is for illness then the following      

actions must be taken by parent and student:  

1. Parents of VANTAGE students will call the home high school to      

notify and authorize the absence.  

2. Students will be required to personally report their absence via  

email, text or call to their project team members, mentors, outside     

appointments, etc; cc; instructor.  It is important for a student to 

take the responsibility for reporting his/her absence and third party 

requests for being excused will only be considered in extreme    

circumstances.  

a. Consequences for a student not personally reporting his/

her absence: The student will be considered acting outside 

the expectation of following professional ethics.  A note will 

be made in his/her file and considered in the professional 

skills assessment grade.  

Withdrawal 

VANTAGE students may withdraw from VANTAGE courses within the 

second Friday of first semester.  Withdrawal will only be permitted 

once the following actions have occurred: 

1) Student confers with VANTAGE Student Services Director  
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2) Student meets with guidance counselor 

3) Exit meeting including student, parent(s)/guardian(s), guidance 

counselor, and VANTAGE Student Services Director  

Parking 

Students will be allowed to purchase parking passes for MHS. These 

passes can only be used in designated student parking areas. Stu-

dents are not allowed to use staff or visitor parking spots when return-

ing to the high school. Students are expected to park in designated 

parking spots at the VANTAGE location, as included in the lease 

agreement. 

Failure to meet these expectations will result in the following proce-

dures: 

1) Verbal counseling from VANTAGE Student Services Director 

2) Verbal communication between VANTAGE Student Services Di-

rector and parent(s)/guardian(s) 

3) Loss of parking pass 

Shuttle Service Schedule: 

Grading 

VANTAGE instructors will set challenging yet reasonable expectations 

for students.  As a result, instructors show respect for student abilities, 

for the discipline that the student is learning, and for the credit                 

awarded by the Minnetonka Public School District and associated  

collegiate institutions.  

Depart MHS at 7:30 AM 
Return to MHS at 9:35 AM 
Return to MHS at 10:35 AM 

Morning Session  

(Business Analytics, Digital Journal-

ism, Business in a Global Economy) 

Depart MHS at 11:40 AM 
Depart MHS at 12:45 PM 
Return to MHS at 2:45 PM  

Afternoon Session  

(Health Sciences, Design + Market-

ing, Global Food Sustainability) 
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Student workload will be different for VANTAGE courses as compared 

to most high school courses.  VANTAGE is a profession-based pro-

gram bearing college credit and, as such, requires students to begin 

to understand and demonstrate professional dedications.  In VAN-

TAGE courses, significant learning may begin in the classroom, but it              

continues and grows outside the classroom, when students can          

become actively involved with the material and reflect upon it by   

working on professional projects.  VANTAGE students should expect 

that more outside work will be required for VANTAGE courses than 

many high school courses.  Students should expect to allocate            

approximately 1 1/2 hours to preparing for VANTAGE classes each 

evening.  When client projects are due this time commitment will rise. 

Part of the VANTAGE mission is to immerse students with real-world 

learning experiences.  Therefore, student knowledge, skills, and           

professional character will be graded using a variety of authentic        

assessments (see examples bulleted below) in a performance review 

approach.  Although such authentic assessments will compose the 

majority of a student’s grade, some content and skills may be as-

sessed using traditional educational assessments as well.  

¶ Grading rubrics 

¶ Portfolio assessments 

¶ Written work 

¶ Peer assessments 

¶ Self assessments 

¶ Presentations 

¶ Design reviews 

¶ Mentor assessments 

¶ Design/idea books 

¶ Project journals 

¶ Posting results of student project work online 

¶ Student reflections 

¶ MHS instructors, administrators, provide assessments 

¶ Professional skills assessment (includes attendance and dress 



13                                                                        VANTAGE 

 

codes) 

 

Each VANTAGE instructor will provide detailed grading information at 

the beginning of the semester in the course syllabus, and will follow 

the Minnetonka High School grading policy, including the use of the 

formative and summative assessments.   

 

Progress Reports / Grade Cards 

Progress reports are designed to inform students and parents of           

academic progress.  Reports are issued four times a year, at the mid 

point of each quarter.  Progress reports for all VANTAGE students will 

be part of the progress reports at the home high school.   

 

Final Exams 

There will be no exemptions from VANTAGE final exams.  At the end 

of each VANTAGE course, a comprehensive assessment will occur, 

A 

Excellent understanding of subject matter and mastery deployment 

of the skills of the course.  

89.45-100% 

B 

Good understanding of the subject matter and good deployment of 

the skills of the course.  

79.45-89.44% 

C 

Minimally satisfactory understanding of the subject matter and mini-

mally satisfactory deployment of the skills of the course.   

69.45-79.44% 

D 
Less than satisfactory understanding of the subject matter.  

59.45-69.44% 

F 

Basic failure in understanding of the subject matter or basic inability 

to deploy the skills of the course.  

59.45% or below.  
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in the form of a written exam, a performance, or a project or any               

combination thereof.  In whatever form, it should allow the learner to 

reflect on his/her learning throughout the course.   

 

AP  and IB Exams 

VANTAGE instructors will be given AP and IB exam schedules and 

rosters prior to exam dates.  Students with scheduling conflicts are 

expected to communicate with instructors and are responsible for any 

missed work.  

 

Make-up Work 

Due to the project-based nature of the VANTAGE program, absences 

are highly discouraged.  There are various components of a VAN-

TAGE class period that will be missed:  

¶ Direct instruction from the VANTAGE instructor; class collabora-

tion 

¶ Interaction with mentors, guest instructors 

¶ Guest instructor material 

¶ Project work (individual or group) 

¶ Lab work (individual or group) 

¶ Video conferences 

¶ Professional off-site visits and tours 

 

Students will be required to exercise proactive behavior in order to 

make up the work missed from even one day of a VANTAGE class, as 

it is equivalent to missing three class periods.  Steps to avoid/

minimize make-up work: 

1. Students should always do their best to be at school and meet 

their responsibilities.  

2. Students should contact their VANTAGE instructors as soon as 
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they know about the absence, as prior knowledge may enable the     

instructor to help the student make up the work in a more          

productive and timely fashion.  

3. VANTAGE instructors have many plans/tools in place to help         

students obtain information missed due to absence (i.e.,             

information posted online, such as schedules, timelines for          

projects, lecture presentations, collaboration spaces).  Students 

will be made aware of these tools as they are available.  Students 

should be proactive in taking advantage of them.  

4. Students are expected to be aware of potential conflicts to the 

class/project schedule that could arise (i.e., home high school 

events, sports and academic competitions, family vacations,       

religious and other family traditions).  

a. It is the student’s responsibility to communicate a conflict 

upon becoming aware.  The more timely the                 

communication the better.  

b. Use appropriate and multiple means of communication to 

share a conflict with the instructor and collaborative         

partners (in person, phone, email, etc).  In communication, 

find out:  

1. What work was missed;  

2. What work needs to be completed to make up for 

the absence; and 

3. What deadline has been established for the make-

up work.  

4. Late Work: Any late work will be subject to the 

same grading policy rules as those employed by 

Minnetonka High School under its regular grading 

policy.  

 



16           Parent and Student Handbook 

 

Guest Instructor Pre-work 

Part of what makes VANTAGE such a rich experience is the addition 

of guest instructors. In this instructional model, students are expected 

to complete pre-work in preparation for our guest instructors who will 

then use this material in their lesson.  Given that guest instructors are 

only in class on a one-time basis, it is critical to the learning experi-

ence that the pre-work is completed on time.  Thus, there is no credit 

given for late work related to guest instructors. 

Disciplinary Action Guideline 

Each student of VANTAGE has an obligation to adhere to VANTAGE 

guidelines and procedures and to maintain professional standards of 

contact at all times.  VANTAGE has issued numerous guidelines and 

procedures explaining expectations for student conduct. Most                 

students endeavor to do their course work well and cooperate in           

observing professional rules of conduct.  However, disciplinary action 

is sometimes necessary.  Generally speaking, if a student fails to            

follow VANTAGE guidelines and procedures or his or her behavior        

otherwise interferes with the orderly and efficient operation of the      

program, corrective disciplinary measures may be taken at the         

discretion of VANTAGE, up to and including immediate dismissal from 

the program.  The purpose of this policy is to set forth disciplinary    

procedures that may be utilized at the discretion of VANTAGE,               

depending on the circumstances.  

Participation in VANTAGE is “at will.”  Accordingly, VANTAGE may 

dismiss a student from the VANTAGE program at any time, with or 

without notice or prior procedure, and with or without cause.  See 

VANTAGE Dismissal Criteria Guideline.  Thus, VANTAGE may, but is 

not obligated to, utilize disciplinary measures prior to dismissing any 

student.  Disciplinary actions may include one or more of the following 

procedures:  

1. Verbal Counseling - Verbal counseling may be provided to the 

student at VANTAGE’s sole discretion.  Verbal counseling of a      
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student by his or her instructor may include, but is not limited to, 

indication of dissatisfaction concerning a student’s performance, a 

specific act, violation of VANTAGE guideline or procedure, or oth-

er inappropriate conduct.  Following a verbal counseling session, 

the instructor will make a record of the discussion between the 

student and the instructor, and maintain the record for future refer-

ence.  

2. Written Counseling - A written counseling statement may be    

provided to the student at VANTAGE’s sole discretion. A written 

counseling statement by an instructor may include, but is not     

limited to, a written notification to the student that s/he is being 

counseled regarding a performance deficiency, a specific act,     

violation of VANTAGE guideline or procedure, or other inappropri-

ate conduct.  A copy of the written counseling statement must be 

signed by the student’s instructor and by the student,                  

acknowledging receipt.  The instructor will place the original of the 

written counseling statement in the student’s file and furnish a 

copy to the student.  The student’s parents and Minnetonka High 

School administration will be informed.  

3. Performance Improvement Plan - At VANTAGE’s discretion, a   

student’s instructor may determine that it is appropriate to place a 

student with performance deficiencies on a Performance            

Improvement Plan.  Such a Performance Improvement Plan will 

include requirements for improvement of the student’s               

performance.  The instructor, at his or her discretion, will assess 

whether the student has demonstrated sufficient improvement to 

remove the student from the Performance Improvement Plan, or 

whether further disciplinary action is necessary.  Placement of a 

student on a Performance Improvement Plan in no way alters 

VANTAGE’s at-will participation guideline, and a student is subject 

to any form of disciplinary action while on such a plan, up to and  

including dismissal from the program.  The student’s parents and 

Minnetonka High School administration will be informed.  
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4. Suspension - At VANTAGE’s discretion, a student’s violation of 

VANTAGE’s guidelines or procedure or any other inappropriate      

conduct or offense may result in discipline appropriate under the 

circumstances to prevent recurrence, including an in-school      

suspension of one or more full days.  VANTAGE’s suspension 

guideline is applicable to all students, and the duration of the time 

away from class shall be determined at VANTAGE’s discretion 

based on the circumstances.  Suspension of a student may occur 

concurrently with verbal or written counseling.  The instructor will 

place a record of the suspension in the student’s file.  The              

student’s parents and home high school administration will be    

informed.  

5. Project Removal - At VANTAGE’s discretion, a student’s viola-

tion of VANTAGE guidelines or procedures or other inappropriate 

conduct or offense may lead to removal from client-sponsored 

projects. 

6. Dismissal - At VANTAGE’s discretion, a student’s violation of        

VANTAGE guidelines or procedures or other inappropriate con-

duct or offense may lead to immediate dismissal from the VAN-

TAGE  program.  See VANTAGE Dismissal Guideline for viola-

tions that will result in immediate dismissal.  The student’s parents 

and Minnetonka High School administration will be informed.  

Criteria for Dismissal from VANTAGE 

Students are expected to adhere to both rules of Minnetonka High 

School as well as VANTAGE specific rules and guidelines.  In most   

cases disciplinary action will follow the approach described previously 

in this Handbook and in compliance with Minnetonka High School  

disciplinary policy.  Dismissal may result after a disciplinary plan has 

been enacted with no change in behavior by the student.  There are 

several actions that will result in immediate dismissal from the           

VANTAGE program.  If dismissed from VANTAGE, the student and             

parents will work with the student’s Minnetonka High School               

counselor to determine a restructured class schedule for the                
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remainder of the school year.  

 

The following actions will result in immediate dismissal from VAN-

TAGE:  

1. Violation of the MHS Internet Use/Remote Access/ITS and Email 

policy(s).  

2. Damage/vandalism/theft (intellectual or physical property) of       

VANTAGE or business partner property by either purposeful ac-

tion or unprofessional, careless behavior.  

3. Physical violence.  

4. Possession or use of weapons, drugs, or alcohol. 

5. Conduct that endangers the safety of others or that substantially 

impinges upon or invades the rights of others at school, on MHS 

property, or at a MHS sponsored activity. 

6. Breach of a client confidentiality agreement. 

 

Use of Communication Technologies 

Students are required to follow MHS policies set forth regarding use of 

communication technologies.  All use of communication technologies 

by students is directly related to approved curricula and activities.  

Students are expected to read and agree to the following MHS policy, 

“Administrative Guidelines for Use of Communication Technolo-

gies by Students.”  This policy is provided by Minnetonka Public 

School District and is therefore not repeated here.  Students will be 

expected to sign an agreement at the beginning of the school year.  

 

Use of the VANTAGE Website  

The VANTAGE website address is www.tonkaVANTAGE.org.  The 

website is for our alumni, business partners, mentors, and current 
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VANTAGE students and parents.   

 

VANTAGE Social Media Policy 

Purpose:  This policy establishes requirements for discussing VAN-

TAGE in social media channels. It aims to safeguard VANTAGE’s 

reputation and ensure that online interactions associated with VAN-

TAGE and its professional partners are ethical and respectful. 

Scope:  The policy applies to external social media activity by VAN-

TAGE students. This policy encompasses social media sites initiated 

by Minnetonka Schools and the VANTAGE program as well as those 

sites initiated by others, including, but not limited to:  

¶ Social networking sites, such as Facebook, LinkedIn or 

Google+; 

¶ Microblogging sites, such as Twitter;  

¶ Discussion sites, websites for sharing photos and videos, 

such as Instagram, Pinterest, YouTube and Vimeo;  

¶ Blogs, forums, content-enabled platforms; 

¶ Public opinion and review websites; 

¶ Wiki sites that invite users to post content such as Wikipe-

dia; 

¶ Other digital platforms that may facilitate conversation with 

members of the public 

Expectations for VANTAGE Students’ Participation in Social Me-

dia 

VANTAGE respects your right to engage in online conversations, whether on 
social media platforms initiated by us or by others. However, Minnetonka 
High Schools and the VANTAGE program has an interest in ensuring that 
your social media activities do not:  
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¶ Harm the image or reputation of VANTAGE and any of our in-
dustry partners; 

¶ Interfere or damage relationships with VANTAGE stakeholders, 
instructors, and peers;  

¶ Violate the privacy or confidentiality interests any of our industry 
partners; 

 
Therefore, we expect you to:  

¶ Comply with this social media policy and the rules of any social 
media outlets to which you contribute content;  

¶ Get your work done – do not allow personal social media activity 
to interfere with your work commitments; and  

¶ Report any violation of this policy to your VANTAGE instructors 
 
Failure to follow this policy could lead to disciplinary action, up to and includ-
ing removal from the program and could create legal risk for you and Min-
netonka Public Schools. 
 

Your Responsibility and Privacy  
When using social media, be aware that you bear full responsibility for the 
content you contribute. You should not expect privacy when you participate 
in social media activities because few social media interactions are truly pri-
vate. Even if later deleted, hidden or erased, you are responsible for content 
posted or shared, remembering that others can save it as soon as it is visi-
ble.  

 
Dos and Don’ts of Successful Personal Social Media Use  
 
 
DO  
 
Clearly identify yourself.  
 
Use common sense and good judgment. Think before you post content 
to a social media site. How will your post be received? What impact might it 
have those associated with VANTAGE? How would you feel if your post was 
reported in the news?  
 
Watch your language and your content.  You do not want to appear un-
professional. 
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Be transparent and honest. Reveal any conflicts of interest or areas in 
which you have a vested interest.  
 
Safeguard privacy, your own and that of others. Avoid disclosing per-
sonal information of others, such as names, email addresses, phone num-
bers or photos.  

 
If you make a mistake, correct it quickly. And, if you correct a mistake, 
let the audience know you fixed it. Don’t change earlier posts without telling 
readers you have done so.  
 
Respect Others. Treat the views of others with respect, especially if 
they differ from yours.  
 
Follow copyright and fair use laws. Get proper permission before using 
photos, articles, music, logos and trademarks, or other materials that were 
created by Minnetonka Public Schools or by others affiliated with VANTAGE.  
 

DO NOT*  
Do not disclose proprietary or confidential information about our part-
ners. 
 
Do not criticize our partners, your peers, or your instructors via social 
media. 
 
Do not post private or personal information or images of your peers or 
VANTAGE partners without prior written approval.  
 
Do not use VANTAGE logos or customer logos without prior written 
approval.  
 
Do not use obscenities, foul language, or post unprofessional pictures. 
 
Do not respond to requests for additional information if the requestor 
is: A member of the news media or a blogger. Instead, contact your in-
structors or the district communications office. 

 

Mentor Relationships: Protocols and Boundaries 

1. Mentors enjoy helping and guiding young people.  They welcome 

student questions at appropriate times and in the appropriate 

quantities.  If students are worried that they are “bothering” their 
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mentor(s), they should ask their VANTAGE instructor for guid-

ance.  

2. Mentors and students will meet at VANTAGE sites during regular 

school days and times or at a public location previously approved 

by a VANTAGE instructor. At no time may a VANTAGE student 

meet at the private residence of a mentor unless such visit has 

been approved by both the student’s parents and the VANTAGE 

instructor and a VANTAGE instructor and a parent are present for 

such visit. 

3. Students should respond to messages (e-mail or voicemail) from 

their mentors within 48 hours or two business days. All e-mail            

communications both to and from a mentor by a student are to be 

copied to the VANTAGE instructor.  

4. Mentors and other professional guests will comply with all the 

guidelines presented in the Standards of Conduct for VANTAGE      

Volunteers. 

5. Students should demonstrate their professional responsibility by 

keeping their commitments at all times.  If a student says s/he will 

meet his/her mentor at a certain time with a certain amount of 

work done, s/he should strive to not only meet that expectation, 

but plan to be there early with a bit more work done, exceeding 

expectations. If an emergency or unforeseen event prevents a 

student from meeting with his/her mentor, s/he must contact the 

mentor and a VANTAGE instructor as soon as possible. 

6. Students should always be fully prepared for meetings with their 

mentors.  Industry professionals call this “doing your homework,”  

that would not necessarily be homework like students complete 

for regular high school courses.  Doing your homework in the            

business world means determining what work needs to be done to 

move the project along to the next step and doing what it takes to 

accomplish that work without having to be directed by an instruc-

tor or mentor(s).  
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7. Students should avoid procrastination.  If a student and mentor(s) 

agree that certain work will be completed before the next meeting/

communication and the student procrastinates and is unable to 

complete the work the following may result:  

a. Mentor(s) knows the student did not take the work seriously 

b. Student has become solely responsible for slowing the project 

down 

c. Mentor(s) sees the student as lacking professional responsibil-

ity 

d. Student may have cut himself/herself out of exciting future     

projects with that mentor(s) because s/he is perceived as         

unprofessional and not prepared yet to operate effectively in a 

professional business environment.  

8. Students should always inform their VANTAGE instructors when 

they will be meeting in person with their mentors.   

9. Students should not share personal problems with their mentors.  

Their purpose in a student’s life is to provide PROFESSIONAL 

guidance.  If a student needs someone to talk to about personal 

problems, s/he should find another trusted adult, such as a parent, 

teacher, or school counselor.  

10.  Students should inform their VANTAGE instructors or an                    

administrator should there ever be an uncomfortable situation  with 

a mentor(s).  

11. Students must always observe the VANTAGE dress code guide-

lines when meeting in person with a mentor(s).  

Guests at the VANTAGE Facilities 

Professional guests are an integral part of the VANTAGE program.   

Students will always show guests respect by acting with professional 

behavior and ethics.  Anyone who wishes to be a guest at a VAN-

TAGE class must contact the instructor to schedule time.  
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Guest instructors and mentors have given their own valuable time to 

assist the VANTAGE program. They should be accorded the respect 

that such a commitment warrants. Specifically, texting, talking, or be-

having in a similarly disrespectful manner during a guest’s presenta-

tion will result in disciplinary action to the full extent possible.  If stu-

dents display an inability to professionally use technology during a 

guest instructor’s presentation (checking email, going to other web-

sites, not paying attention to the guest instructor), then that student 

will not be allowed to access any technology such as a laptop, iPad, 

or phone during future guest instructor presentations. 

How Guests/Mentors Will Be Incorporated into the Classroom 

Members of the professional community may be utilized in VANTAGE 

classrooms in the following ways:  

¶ Guest instructors 

¶ Demonstrations 

¶ Mentors 

¶ Assisting students with projects 

¶ Providing feedback regarding student projects 

¶ Observation 

 

If you (or someone you know) are interested in becoming a VAN-

TAGE Mentor or Guest Instructor, please contact Teri Braun, to ex-

plore this valuable experience. 

Medication at School 

The MHS school nurse will have the responsibility of handling medi-

cation for students of the VANTAGE program.  

Illness or Emergency During the VANTAGE program 

Basic First Aid 

If a student incurs a basic first aid issue the instructor will send the 

student to the MHS school nurse. 
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Emergency 

If a student emergency develops the instructor will call 911 and the 

MHS school nurse and give emergency aid as possible while waiting 

for assistance.  The Nurse will contact the receptionist who will notify 

the MHS Security office and the VANTAGE administrator.  

 

 

1. VANTAGE students demonstrate exemplary responsibility by com-

pleting and turning that work in before attending the VAN 

 TAGE field trip.  

2. Transportation to off-site field trips may be by students carpooling 

or driving individually to the site. 

a. Students will be informed if they are to meet at the field trip 

destination or meet as a group and travel to the site together.  

b. Parental permission for carpooling and driving to events will be 

required.  

3. Meeting as a group at the VANTAGE location, then travelling                

together on a bus will take place as possible.  

4. Students are expected to be prompt to off-site visits.  Students 

should plan an extra 15 minutes into travel time in the case of lo-

gistical issues.  

 

Dress Code 

VANTAGE students should dress in business casual apparel.  There 

may be some dress code variations based on the course a student is 

taking.  If so, the instructor will provide course-specific dress code al-

lowances.  Any deviation from the expected dress standard must be 

approved by the instructor prior to the student's arrival/participation.  

Students should appear for class clean, neatly groomed and dressed 

appropriately for VANTAGE.  Good judgment should be exercised, 

and extremes of any sort avoided.  The following guidelines apply with 

respect to attire.  These guidelines apply during students’ scheduled 

class sessions, when meeting off premises (field trips, meetings with 
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Non-Emergency Illness 

If a student develops an illness that is a non-emergency but may                

require leaving the VANTAGE program, the instructor will send the               

student to the MHS Nurse.  

Academic Support 

VANTAGE Instructors will provide academic support in the following 

ways:  

1. Setting and communicating “office hours” to students at the                 

beginning of the semester 

2. Continually monitoring the academic difficulty level and adjusting 

availability accordingly 

3. Provide as much information online as possible to be accessible 

any time 

Parent/Teacher Conferences 

VANTAGE instructors will conduct Parent/Teacher conferences at 

the MHS facilities, during the same timeframe as Minnetonka High 

School.  These conferences will consist of, but are not limited to, how 

the student is progressing, any challenges the student is facing, elicit-

ing and addressing parent concerns, and highlighting student 

strengths.  

Off-Site Field Trips 

1. Every attempt will be made to schedule off-site field trips during 

the VANTAGE class periods so as to minimize impact on the                

students’ schedule outside of VANTAGE.  There will be excep-

tions.  In the event that a VANTAGE off-site field trip take a stu-

dent away from class(es) at his/her home high school, students 

are required to notify home high school instructors at least one 

week in advance so that the student may find out what will be 

missed and when it needs to be made up.  It is expected that  
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mentors, internships, etc.), both in public and when attending outside 

VANTAGE-related events.  
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Appropriate Business Casual Attire 

¶ Acceptable clothing includes casual slacks, khakis, sport 

jackets, collared golf shirts, collared sport shirts, crew 

neck sweaters, turtleneck sweaters, dresses or skirts.  

¶ All clothing should be clean, neat, and pressed.  

¶ Minnetonka Public School District branded clothing is ac-

ceptable if it falls within the appropriate business casual 

attire guidelines.  For example, a MHS team collared golf 

shirt is acceptable; a MHS team hoodie is unacceptable.  

 

Inappropriate Attire 

The following list, while not all inclusive, is indicative of the 

styles that are too casual to constitute business casual attire 

for VANTAGE purposes and are therefor inappropriate while 

in VANTAGE sessions, events or meetings, whether on or off 

the premises:  

¶ Shirts: Tank tops, t-shirts, halter/tank tops, low-cut neck-

lines, etc.  

¶ Blouses: Spaghetti-strap blouses (or dresses), low-cut, 

exposed midriff, tank tops, tube tops, spaghetti straps, 

sheer fabrics, halters or other backless tops, etc.  

¶ Pants: Denim pants, cargo pants, fatigues, pants that ex-

pose               undergarments, shorts, leggings, etc.  

¶ Skirts: Mini, long skirts with high slits, denim skirts. 

¶ Shoes: Casual sandals (i.e., flip flops), sneakers, slippers. 

¶ Other: Clothing that is revealing or provocative, visible 

body piercing (except ears), insignias, buttons or pins that 

are deemed by the VANTAGE instructor to be potentially 

offensive.  
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It is the responsibility of each student to use good judgment and             

adhere to the requirements set forth in this guideline.  It is the                    

responsibility of each instructor:  

1. To promptly inform any student if his/her cleanliness, grooming or 

dress is not appropriate.  

2. To work with VANTAGE administration in otherwise enforcing 

this guideline.  

3. To determine if disciplinary action is necessary for violations of 

this guideline. 

 

Failure to adhere to the requirements set forth in this guideline may 

result in disciplinary action.  
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Appendix 

 

Student Semester Grade 

(Example): 
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